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AI is Exciting, 
but there are 
Concerns

•Accuracy
•Bias
•Privacy
•Grifters



Finally – Tabs in File Manager



Google Docs 
Power User 

Tips
Use Insert > Smart Chips in your 

Google Docs to embed information 
about…






Google Docs 
Power User Tips

• Use Insert > Building Blocks in your Google Docs 
to instantly embed Meeting Agenda outlines, 
Review Trackers and simple Road Map templates






AI-Powered Summaries in Word Online 

Open the document in Word 
Online

In Editing Mode, go to Text 
Generation in the Editor

Create a summary (based on 
the first 2,000 words of the 
document)



Adding Videos to PowerPoint



Hill Valley Legal Aid Team-Building Retreat






Change Default Fonts in 
Docs & Word

QR code links to Tango step by step directions



Office 365 Templates






Microsoft Editor 
Browser Extension



ChatPDF.com







Headshots by AI
• Website: HeadshotsbyAI.com
• 45 headshots for $25



Copy.ai

“Friendly” 

“Persuasive” 

“Elon Musk” 






Use @Mentions to Collaborate



• Read website terms of service that you dismissed previously: 
https://tosdr.org/ 

• See community sourced ranking

https://tosdr.org/


Microsoft Loop Components for Collaboration



Wisdolia



Free PDF Editor 
from Libre Office



Stream Deck

• Streamline workflows, control webinar 
functions, & more

• Try the mobile app first (free trial, then 
$3/month or $25/year)

• Prices range from $80 for the 6-button mini, 
$150 for the 15 buttons, to $250 for the XL



Fundraising Email Subject Lines Best Practices 
– and Tools to Test Yours

SubjectLine.com

https://www.causevox.com/blog/end-of-year-giving-email-subject-lines/






Microsoft Lists





Start Menu 
Folders Come to 
Windows 11



Microsoft Shifts in Teams



Murf.AI



Organize  
your Screen 
with Snap 
Assist



Noises Online: Premium 
Masking Sounds

• Noises Online provides free ambient and 
relaxing sounds. https://noises.online/ 

• Currently, 30 sounds available

• The intensity and liveliness of the sounds 
is adjustable

• Sounds may be “stacked” to create the 
perfect mix

• Save and download your mix and add it to 
your music app

https://noises.online/


Resources for Online Faciliation

https://trainings.350.org/topics/online-facilitation/






Step-by-Step Documentation: 
Tango or Scribe

https://scribehow.com https://www.tango.us

https://scribehow.com/
https://www.tango.us/


Step-by-Step Documentation: 
Tango vs Scribe

https://scribehow.com https://www.tango.us

https://scribehow.com/
https://www.tango.us/


Edge Sidebar



Wincaptions – Closed Captioning for any Audio



Canva Text to Image

• Want to try AI but afraid of sharing 
information with an unknown site? Try 
Canva’s Text to Image feature: 
https://www.canva.com/your-apps 
• Play with AI in a safe environment
• Canva advises: “Type what you’d like 

to see, and watch it come to life.”
• https://www.canva.com/

• Bonus: Canva also has a QR code 
generator

https://www.canva.com/your-apps
https://www.canva.com/


ACL-sponsored webinar on Accessibility & 
Plain Language

Free spring/summer 2023 
webinar series by Self-
Advocates Becoming 
Empowered and Autistic 
Self Advocacy Network 
sharing information about 
online accessibility and 
plain language. 

https://acl.gov/news-and-events/announcements/sar-tac-webinar-series-accessibility-and-plain-language

https://autisticadvocacy.org/resources/Additional accessibility and Easy Read design resources: 






Outlook Reactions



Clipchamp Video 
Editor now in 
Windows 11



Rooted in Rights #AccessThat 
Accessibility Tips



David’s 
ChatGPT 

Prompts for 
Better Writing

• Assume a persona
• Fix the junk:

• “Always use plain language and active 
voice”

• “Avoid overly flowery language.”
• “Just get to the point”

• Give clear direction

You're a lawyer for a nonprofit/a respected organizational 
leader/highly-effective bureaucrat/an accomplished 
communications professional. You write clearly and 
precisely, always using plain language and active voice. You 
avoid overly flowery language. Now, rewrite this email:



Run a retrospective after every big milestone 
or project

• What worked well?
• What didn’t work well?
• What should we do differently 

next time?
• Anything that left you 

puzzled? 
• What shout-outs do you have 

for your teammates? 

H/T to Ariadne Brazo
https://retromat.org/blog/what-is-a-retrospective/






Thank You! 
Questions and Discussion
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